


INOJIO)KEHHUE
00 00paboTKe M 3aIHTE IEPCOHANBHBIX IaHHBIX PAGOTHHKOB MYHHIIHIAILHOIO
0I0’KETHOr0 KOHCYJIbTATHBHO-IHATHOCTHYecKoro yupexaenns «IlenTp ncuxoJoro-
neJaroru4ecKoi NoMomH HaceIeHHI0»

1. OBIIIME ITOJIOXXEHHW A

1.1. Hacrosimee IlonoxeHne ycTaHaBIHBAeT MOPANOK MONYYEHHs], yUeTa, 0OpabOTKH, HAKOILICHHS
M XpaHEHHS JOKYMEHTOB, COAEPXKAIIMX CBEICHHUS, OTHECAIIHECS K NEPCOHAIBHBIM JaHHBIM PaGOTHHKOB
MBKIY «lleHTp NCHXOJOrO-IIENaroruyeckoll IOMOIM HaceleHHWIo»  (nanee—Yupexaenue). Ilox
paboTHHKaMH TOIPa3yMeBArOTCs JIMIA, 3aKTIOYHUBIINE TPYIOBOM AOTOBOP C YUpEXKICHHEM.

1.2. O6paboTka mEpCOHANBHBIX JaHHBIX PaOOTHHKOB OCYIIECTBISETCS MCKIIOYMTENBHO B IEISX
obecnieuenust COOMIOIEHNS 3aKOHOB H HHBIX HOPMATHBHBIX [IPABOBBIX aKTOB, COAEHCTBHS PaGOTHHKAM B
TPYAOYCTPOKCTBE, IONyYeHHH OOpasOBaHHsS H NPOIBHXEHHH IO CIYyKOe, 3allUThl IE€PCOHATBHBIX
JaHHBIX PabOTHHKOB YUPEXIEHHS OT HECAHKIIMOHHPOBAHHOTO J0CTYIA ¥ pasriiamenus. IlepconanbHbie
JlaHHBIE BCET/IA SABIIAIOTCSA KOHQHICHIHAIBHOM, CTPOro OXpaHseMo HHpopMaiueit.

1.3. OcHoBanveM s pa3paboTku HacTosmero Ilomoxenus sBisores Koncturymus Poccuriickoit
®enepauun, Tpynosoi koxexe Poccuiickoit @eepanuy, Apyrue NeHCTBYIOIIME HOPMATHBHEIE IPABOBHIE
aktel Poccutickoit @enepanuu.

1.4. Hacrosimee Ilonoxkenve ¥ M3MEHEHHS K HEMY YTBEPKIAIOTCH AMUPEKTOPOM YUpEXICHHS H
BBOZIATCS IIPHKA30M II0 Y4pexaeHH:o. Bce paboTHUKE YUpexIaeHHs J0/DKHBI OBITh 03HAKOMIIEHBI O
pocCIHCh ¢ JaHHBIM I]o0XKeHreM 1 H3MEHEHUSIMH K HEMY.

2. OCHOBHBIE ITOHATHS. COCTAB HEPCOHAJ'IBHI)IX JTAHHBIX PABOTHUKA

2.1. JIna nene# HacTosmero I1010:KeHAsT HCIIONB3YIOTCS CIEAYIONME OCHOBHBIE TIOHSITHS:

NEPCOHATBHEIE JaHHBIE - moGas HHQOPMAIHsS, OTHOCSIIASCS IpsMO MJIM KOCBEHHO K
OIpeJeIeHHOMY HIIM OIpeaenieMoMy husmgeckomy mmy (cybBexTy mepcoHaNbHBIX JAaHHEX) (1. 1 cT. 3
®enepanpHOro 3akoHa 0T 27.07.2006 N 152-D3);

06paboTKa MepCOHANBHBIX JaHHBIX paboTHHKA - mo6oe AeHCTBHE (OIepauys) Wi COBOKYIHOCT
nedcTBHi  (omepamuii), COBEPIIAEMBIX C WCIIONB30BAaHHEM CPEICTB aBTOMATH3alMM WIH  0e3
HCIIONIb30BaHMsl TAKKX CPEACTB C INEPCOHATBHBIMH IaHHBIMH, BKIIFOYas cOOp, 3alKHCh, CHCTEMAaTH3AIHMIO,
HaKOIUICHHE, XPaHCHHE, YTOUYHEHHE (OOHOBJICHNE, H3MEHEHHE), H3BIICUCHHE, HCIIONE30BaHHE, Epeaady
(pacmipocTpaHeHue, IPEAOCTaBIEHHE, T0CTYM), 06e3IMIiBaHue, GJIOKHPOBaHKE, yAAICHHE, YHHITOXCHHE
NEPCOHANBHBIX JaHHBIX (II. 3 cT. 3 ®enepambHOro 3akoHa ot 27.07.2006 N 152-®3);

pacnpoCTpaHeHHEe NEPCOHANBHBIX HaHHBIX - JCHCTBHS, HANpPaBICHHBIE HA pAacKpHITHE
NEPCOHATBHBIX IaHHBIX PAGOTHHKOB HEONMPENEIEHHOMY KpyTy JuL (. 5 cT. 3 PenepansHOro 3akoHa OT
27.07.2006 N 152-@3);

IPeJOCTABIECHHE IEPCOHAIBHBIX JaHHBIX - NEHCTBHS, HANPaBICHHbIE Ha PACKPHITHE IIEPCOHATBHBIX
JIQHHBIX PaGOTHHKOB OINPEJENEHHOMY JIHMIly WM OIpeIeNeHHOMY Kpyry mui (m. 6 cr. 3 ®enepaabHOro
3akoHa oT 27.07.2006 N 152-®3);

GIIOKMpOBaHWE IEPCOHANBHBIX JaHHBIX - BPEMEHHOE IIpeKpalleHHe OOpaGOTKH MEpCOHATBHBIX



JIAHHBIX paOOTHHUKOB (32 UCKIIOUCHHUEM ClTydaeB, eciii 00paboTka HeoOXoauma JijIsl yTOUYHEHUS
NepCOHANBHBIX JaHHbIX) (1. 7 cT. 3 deaepanbpHOro 3akona ot 27.07.2006 N 152-D3);

YHUUYTOXKEHHUE NIEPCOHANBHBIX JAHHBIX - JEHCTBHSA, B PE3Y/IbTAaTe KOTOPHIX CTAHOBUTCS HEBO3MOXHBIM
BOCCTAaHOBUTH COZEP)KaHUE TMEPCOHAIBHBIX JAHHBIX B MH(POPMALMOHHOW CHUCTEME INEPCOHAIBHBIX IaHHBIX
paOOTHUKOB M (WJIM) B pe3yjibTaTe KOTOPBIX YHUUYTOXKAKOTCS MaTepUalIbHble HOCUTENIM MEPCOHAIBHBIX
JAHHBIX PaOOTHHUKOB (11. 8 cT. 3 MexepanpHOro 3akoHa oT 27.07.2006 N 152-D3);

00e31MYMBaHKE NIEPCOHATIBHBIX TAaHHBIX - JEHCTBHUSA, B PE3Y/IbTAaTe KOTOPHIX CTAHOBUTCSI HEBO3MOXKHBIM
0€3 MCIOJIb30BAHUS JOTIOJHUTENFHOW MH()OPMAIIUN ONPEACIUTh MPUHAUICKHOCTh MEPCOHATBHBIX TAHHBIX
KOHKPETHOMY paOoTHHKY (11. 9 cT. 3 DeaepanbHoro 3akoHa ot 27.07.2006 N 152-D3).

2.2. Ecnu mHOE HE ycTaHOBJIEHO TpynoBbIM KojekcoM P®, apyrumu ¢enepanbHbIMU 3aKOHAMH, MPH
3aKJIIOYEHUH TPYIO0BOTO JIOTOBOPA JIML0, OCTYIAoLIee Ha padoTy, MpeIbsaBIIeT paboToIaTeNIo:

MacIopT WIK MHOH TOKYMEHT, yI0CTOBEPSIONINNA JIUIHOCTD;

TPYAOBYIO KHIXKKY, 32 UCKJIIOUEHHEM CIIy4aeB, KOIJa JO0rOBOp 3aKJIKYaeTCsl BIEpBble, WK pabOTHUK
MOCTYMAET Ha pabOTy HA YCIOBHSIX COBMECTUTENHCTBA, WIM Y paOOTHHKA OTCYTCTBYET B CBSI3HU C €€ YTPaToH,
HOBPEXJCHUEM WU 110 APYTUM IPUUMHAM;

CTPaxoBOE CBUJIETEILCTBO 0053aTEIILHOTO IEHCHOHHOTO CTPAXOBAHUS;

JOKYMEHTbl BOMHCKOTO yuyeTa - JUIsl BOGHHOOOS3aHHBIX M JIML], MOJAJEKAIIUX NPU3bIBY Ha BOEHHYIO
CIyx0y;

JOKyMeHT 00 oOpa3zoBaHuu U (WiM) KBaTU(UKAMKW WIM HATUYUM CIEHUANbHBIX 3HAHUW - TpU
NOCTYIUICHUHU Ha paboTy, TPEOYIOUIYIO CIIENUATBHBIX 3HAHHUIA WM CTIEHUAIBHOM MOITOTOBKH;

JOKYMEHTBl O IPOXOXJIEHUHM MPEABAPUTEIBHOIO MEIUIUHCKOIrO OCMOTpa MpH MOCTYIUIGHUH Ha
paboTy 1 MepUOINIECKUX METUIIMHCKUX OCMOTPOB, B IEPUOJI ACUCTBUS TPYAOBBIX OTHOIICHHIA;

JONOJTHUTENbHBIE JTOKYMEHTHI - B OTAEIBHBIX CIy4asx, HpeayCMOTpeHHbIX TpynoBbIM Koaekcom PO,
UHBIMU (eniepanbHbBIMH 3aKoHaMH, yka3amu llpesunenta PO u nocranoBnenusmu [IpaBurenscrsa PO;

corylacie Ha 00paboTKy NepCOHaIbHBIX JaHHBIX (IpuioxkeHue 1 k Hacrosmemy [Tonoxenuro).

2.3. CocraB nepcoHaNbHBIX JAHHBIX pAaOOTHHKA:

- (hamunus, UMsl, OTYECTBO,

- TOJI, MECSIII, 1aTa, MECTO POKICHHUS;

- IPaXXJIaHCTBO;

- oOpa3oBaHue;

- CBEJICHHUS O TPYIOBOM U OOILEM CTaXe;

- CBEJICHUS O MIPEBIAYIIEM MecTe pabOThI;

- CBEJICHUS O COCTaBE CEMbU;

- IACTIOPTHBIE JTaHHBIC;

- CBE/ICHUSI O BOMHCKOM YUEeTe;

- CIIEIMATILHOCTH;

- 3aHUMaeMasi J0JKHOCTb;

- aZipec MecTa KUTEIbCTBA;

- IOMAIIIHUIM UK COTOBBIN Tene(oH.

2.4. B VupexIeHUu  CO3MAIOTCS M XPAHATCS CIENYIONIME TPYMIbl  KAJAPOBBIX JOKYMEHTOB,
CoJIeprKaniye JaHHbIe 0 pA0OOTHUKAX B €IMHUIHOM WJIH CBOJHOM BHUJIC:

2.4.1. JlokyMeHTBI, COAepKaIIie MepcoHANbHbBIE TaHHbIE PpAOOTHUKOB:

KOMIUICKCHI JTOKYMEHTOB, COITPOBOTAOIINE MTPOIiecc 0POPMIICHHUS TPYJIOBBIX OTHOIICHUH TIPH IpUEME
Ha paboTy, MepeBo/ie, YBOJIbHEHUN;

TTOJITTMHHUKY ¥ KOITHY TTPHKA30B (pacropsHKSHUH ) TIO KaJipam;

JTUYHBIE JIela U TPYAOBbIE KHUKKU;

- OCHOBAHHS K IMPUKA3aM I10 JITYHOMY COCTaRY;

- KOIIUU JOKYMEHTOB 00 00pa3oBaHuu;

- pe3yabTaThl MEIUIIMHCKOTO OOCIEAOBAaHUS Ha TPEIMET TOJHOCTH K OCYIIECTBICHHUIO TPYIOBBIX
00s13aHHOCTEI;

- CTIpaBKa O HAIMYUU (OTCYTCTBUHU) CYyIUMOCTH;

- (ororpaduu u UHBIE CBEICHUS, OTHOCSIINECS K IEPCOHALHBIM TaHHBIM PAaOOTHHUKA;
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- KOMUHU OTYETOB, HAINPABIAEMbIX B TOCYAapCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBBIE WHCIIECKIWH,
[IOP®, BolleCTOSIIME OPTaHbl YIIPABICHUS U IPYTUE YUPEKICHHUS.

2.5. JlaHHBIE JTOKYMEHTBI SBJSIOTCS KOHPUACHIHAIbHBIMH. PexuM  KOH(QUICHIIUATEHOCTH
MEPCOHAJIbHBIX JIAHHBIX CHUMAETCA B CIIy4yasx 00€3TMYMBAHUS WU O UCTEYCHHUH 75 JIET CpoKa XpaHEHHS,
€CJIM MHOE HE OIPEICTICHO 3aKOHOM.

3. OGA3AHHOCTU PABOTOHATEJIA

3.1. B nemnsix oOecrieueHust paB ¥ CBOOOJ YeNIOBEKa U TpaXkJaHUHA pabOTOAATENb U €ro MPEeACTaBUTEIN
npu 00paboTKe MEPCOHANBHBIX TaHHBIX PA0OTHUKA 00s13aHBI COOIOATh CIICAYIOIINE O0IINe TPEOOBAHMS:

3.1.1. O6paboTka MePCOHATBHBIX JAHHBIX PAOOTHUKA MOXKET OCYIIECTBIATHCS UCKIFOUUTETHHO B LIETISIX
oOecrieyeHHs COOJIOACHUSI 3aKOHOB M WHBIX HOPMATHUBHBIX TPABOBBIX aKTOB, COJCHCTBHS paOOTHHKAM B
TPYAOYCTpOicTBE, 00yUEeHUH M MPOJBMKECHUU MO CIyx0e, oOecrieueHust JINYHON 6e30MaCHOCTH paOOTHHUKOB,
KOHTPOJISI KOJIMYECTBA U KA4eCTBa BBITIOJIHIEMOU paboThl 1 00eCTIeYeHHsI COXPaHHOCTH UMYIIECTBA.

3.1.2. Ilpu ompeneneHuun oobeMa U coaepkaHus 00pabaTbIBaEMbIX MEPCOHATBHBIX JIaHHBIX paOOTHUKA
paboronaTens M0JKEeH pykoBoacTBoBatbes Koncrutynuenn Poccuiickoit ®@enepanuu, TpyaoBbIM KOJIEKCOM
Poccuiickoit denepainuu 1 UHBIMU (eiepaIbHBIMU 3aKOHAMH.

3.1.3. Bce nepcoHanbHbIe JaHHBIE Pa0OTHHUKA CIEIyeT MOJIydaTh y HEro camoro. Eciu mepcoHanbHbIC
JTAaHHBIE paOOTHHKA BO3MOKHO IOJIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEIOMIICH
00 9TOM 3apaHee W OT HEro JOHKHO OBITh MOJYyYeHO MUCBMEHHOE corjiacue. PabotomaTtens HOMKEH
COOOIIMTh Pa0OTHHUKY O IIEJsAX, MPEANOaraéMbiXx HMCTOYHHKAX M CHOCO0AX TOJYYCHHUS IEePCOHATBHBIX
JAaHHBIX, a4 TAKKC O XAapaKTCPC MOMJICKAINHNX IMOTYYCHHUIO IMCPCOHAIBHBIX AJAHHBIX W IMOCICACTBUAX OTKAa3a
pabOTHHUKA JIaTh MUCbMEHHOE COTJIACHE HA UX MOJTyYCHHUE.

3.1.4. Paboronarenb He UMEET MpaBa MoJyyaTb U 00pabaThiBaTh MEPCOHAIbHBIEC JaHHbIE PAaOOTHUKA O
€ro TMOJIMTUYECKUX, PEIMTHO3HBIX M HMHBIX YOEXJEHUSX M YaCTHOM XU3HHU. B ciyuasx, HemocpeacTBEHHO
CBS3aHHBIX C BOIPOCAaMH TPYJIOBBIX OTHOIIEHUH, B cooTBeTcTBUU co cT. 24 Kouctutynuu Poccuiickoi
®deneparun padboToaTeNb BIpaBe MOTy4aTh U 00pabaThIBaTh JaHHbBIE O YACTHOM JKU3HU PAOOTHHUKA TOJIBKO C
€ro MUCbMEHHOT'O COTJIACHS.

3.1.5. PabGoronaTtens He UMeeT NpaBa MOIy4aTh U 00pabaThIBaTh MEPCOHAIBHBIE JaHHBIE PAOOTHUKA O
€ro 4WICHCTBE B OOILECTBEHHBIX OOBENMHEHUSX WIM €ro NMpoQCOIO3HOW AEATENbHOCTH, 332 HCKIIIOUEHUEM
CJIy4yaeB, NMPelyCMOTPEHHBIX (hefepaibHbIM 3aKOHOM.

3.1.6. [Ipu npuHATHM peUIeHHH, 3aTparuBalOLUIMX UHTEpECHl pabOTHUKA, paboTOIaTeNIb HE UMEET IpaBa
OCHOBBIBAaThCSI Ha TMEPCOHAIBHBIX JAaHHBIX PAOOTHUKA, TMOJYYEHHBIX HCKIIOUUTENBHO B pE3yJbTaTe HUX
ABTOMATHU3UPOBAHHONW 00PaOOTKU MM 3IEKTPOHHOTO MOJIYYEHUS.

3.1.7. 3amura nepcoHaJbHBIX JaHHBIX PAOOTHUKA OT HENPABOMEPHOTO MX HMCIIOJIb30BAHMS WM YTPAThI
J0JKHa ObITh oOecriedeHa paboTo/IaTeNeM 3a CUET €ro CPEACTB B MOPSIKE, YCTAaHOBIEHHOM (enepalbHbIM
3aKOHOM.

3.1.8. PaGoTHHUKM M MX NpPEACTaBUTEIN AOHKHBI OBITH O3HAKOMJIEHBI MOJI POCIHUCH C JOKYMEHTAMHU
OPEANPUATHS, YCTAaHABINBAIOLUIMMHU MOPSAI0K 00pabOTKH NMEepCOHATBHBIX JaHHBIX PAOOTHUKOB, a TAaKXkKe 00 UX
npaBax U 00S3aHHOCTSX B 3TOH 00JaCTH.

3.1.9. PabGoTHUKY HE TOJKHBI OTKA3bIBATHCS OT CBOMX IIPAB Ha COXPAHEHUE U 3alUTY TalHBbI.

4. OBA3AHHOCTU PABOTHHUKA
PaGoTHuKk 00s13aH:;

4.1. TIlepemaBatp  paboTojaTent0  HMJIM  €r0  IMPEACTABUTENIO0  KOMIUIEKC  JOCTOBEPHBIX
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JOKYMEHTHUPOBAHHBIX TEPCOHATIBHBIX [aHHBIX, NEPEYeHb KOTOPBIX YCTAaHOBIEH TpPYAOBBIM KOJIEKCOM
Poccuiickoit ®enepanuu.

4.2. CBOEBpEMEHHO B pa3yMHBIM CpPOK, HE MPEBBIMIAIONIMKA S5 HHEH, coobmark padoromarento 00
M3MEHEHUU CBOUX MEPCOHATBHBIX JaHHBIX.

4.3. PabOOTHWK, OCYIIECTBISIIOUIMA  OOpabOTKY IEPCOHAIBHBIX JAHHBIX,  O0s3aH IOAINHUCATH
00513aTeNLCTBO O COONMIOACHUH KOH(DUIECHIIMATILHOCTH MTEPCOHATBHBIX JAHHBIX (IPHJIOKEHUE 2 K HACTOSIIEMY
[TonoxeHnuto).

5.ITPABA PABOTHHUKA

PaGoTHuK nMeeT mpaBo:

5.1. Ha monuyro wHQOPMAIIIO O CBOUX MEPCOHATBHBIX JaHHBIX U 00pa0b0TKE ATHX JAHHBIX.

5.2. Ha cBoOoaHbIi OecIlaTHBIM JOCTYl K CBOMM II€PCOHAIbHBIM JaHHBIM, BKJIIOYas IpaBO Ha
MOJTydYeHUE KONUH JIF000H 3ammmcH, CojJepiKalle MEepCOHANbHBIC JAaHHBIC COTPYAHHKA, 32 UCKIIOYCHHEM
CIIy4aeB, IPeyCMOTPEHHBIX 3aKOHOJaTeNIbeTBOM Poccuiickoit denepanuu.

5.3. Ha moctyn K MEUIIMHCKUM JaHHBIM C MTOMOIIBIO MEAUIIMHCKOTO CIICIIMAIIMCTA IO CBOEMY BBHIOODY.

5.4. TpeGoBaTh MUCKIIIOYCHUS! WM WCIPABIICHUS HEBEPHBIX HJIM HETOJHBIX MEPCOHAIBHBIX JAHHBIX, a
TaKXe JaHHBIX, 00paOOTaHHBIX C HApPYIICHWEM TPeOOBaHUH, ONPEEICHHBIX TPYIOBBIM 3aKOHOIATEILCTBOM.
I[Ipu otkaze paboToarens UCKIIOUYUTD MM MCIPABUTh MIEPCOHAIBHBIC JaHHBIC COTPYIHUKA OH UMEET MPaBo
3agBUTh B MUCBMEHHOHW (popMe paboTOmATEN0 O CBOEM HECOTJACHU C COOTBETCTBYIOIIMM OOOCHOBAHHEM
TaKoro Hecoryiacus. IlepcoHanbHBIE JaHHBIE OIEHOYHOTO XapaKTepa COTPYJHHK MMEET IpaBO JOMOJIHHUTH
3as4BJICHUCM, BbIpaXarolluM €ro CO6CTB€HHYIO TOYKY 3pCHUA.

5.5. Tpe6OBaTL HN3BCIICHUA pa60Toz[aTeneM BCCX JIML, KOTOPBIM paHCC ObLIH COO6H.I€HLI HEBCPHBIC UJIN
HCIIOJIHBIC TIE€PCOHAJIBHBIC JAaHHBIC COTPYAHHKA, 000 Bcex MPOMU3BCACHHBIX B HHX HWCKIIOYCHUAX,
HCIIPABJICHUAX UK JOIIOJIHCHUSAX.

5.6. OOxanmoBaTh B Cya JOObIE HEMPAaBOMEpPHBIE NEUCTBUS WM Oe3/elicTBue paboTomarens MpH
00paboTKe U 3aIIiTe ero NePCOHANBHBIX JaHHbBIX.

5.7. Onpenenstb CBOUX MPEICTaBUTENICH SIS 3alTUTHl CBOUX MTEPCOHAIBHBIX JIAHHBIX.
6. CbOP, OBPABOTKA 1 XPAHEHUME ITEPCOHAJIBHBIX JTAHHBIX

6.1. O6paboTKa MEepCOHAILHBIX JTAHHBIX PA0OTHHKA - JIF0OOE JeicTBUE (omepaliusi) Ui COBOKYITHOCTD
NeicTBUI (omepaiuii), COBEpIIaeMbIX C MCIIOJIB30BAHUEM CPEICTB aBTOMATH3allMK WM 0€3 MCIIONb30BAHMS
TaKUX CPEJICTB C TIEPCOHAIBHBIMH JAHHBIMH, BKJIIOYas cOOp, 3aIllMCh, CUCTEMATH3AIlMI0, HAKOIUICHHE,
XpaHeHue, yToYHeHHe  (OOHOBIEHWE, W3MEHEHHWE), W3BIEYCHHE,  HCIONb30BaHUE,  Tepeaady
(pactipocTpaHeHue, MPEIOCTABICHHUE, OCTYI), 00e3TUYMBaHWe, OJOKHUPOBAaHME, YAAJICHHE, YHUUYTOXKCHHE
MEePCOHAIBHBIX JaHHBIX PaOOTHUKA.

6.2. Bce nepconanbHble JaHHbIE paOOTHUKA ClEAyeT Mojy4yaTh y Hero camoro. Eciu mepcoHanbHBIE
JTaHHbIe paOOTHHUKA BO3MOKHO MOJIYYUTh TOJIBKO y TPEThel CTOPOHBI, TO PAOOTHUK JIOJKEH OBITh YBEIOMIIEH
00 3TOM 3apaHee U OT HETO J0JKHO OBITh MTOJyYEHO IMMCbMEHHOE COTJIacHe.

6.3. Pa6OTO,Z[aTCHB JOJIKEH COO6IJ_II/ITL pa6OTHI/IKy 0 [ICJIIX, MpeaAnojaraCMbiX UCTOYHUKAX U criocobax
MOJIYYCHH NICPCOHAIBHBIX JAHHBIX, a TAKKEC O XapaKTCPC NOAJICKAINNX ITOJTYUCHUTIO MIEPCOHAIIBHBIX TaHHBIX
" MOCJICACTBUAX OTKa3a pa6OTHI/IKa JAaTb MIMCbMCHHOC COTJIACHUC HA UX ITOJYUCHUC.

6.4. PaboTHUK mpeacTaBiseT paboToaTEN0 JOCTOBEPHBIE CBeeHus 0 cebe. PaboTomarens mpoBepsieT



JIOCTOBEPHOCTh CBEJCHUI, CBEpsisl JaHHbIE, MPEICTaBICHHbIE PAOOTHUKOM, C UMEIOUIMMUCS y pabOTHHKA
nokymeHntamu. lIpencraBieHne paOOTHUKOM TOMJIOXKHBIX JOKYMEHTOB WJIM JIOKHBIX CBEACHHUHN IpHU
MOCTYIJIEHUU Ha paboTy SBIISETCS OCHOBAHUEM JIJISl PACTOPKEHHS TPYIOBOTO JOTOBOPA.

6.5. Jluunoe neno paboTHHKa oopMIIIeTCs TIOCTe U3IaHUs IIPUKa3a O MpHeMe Ha padoTy.

6.5.1. Bce DOKyMEHTBHI JMYHOrO Jeia IOAIIMBAIOTCA B OOJOXKKY 00pasia, yCTaHOBJIICHHOTO Ha
npennpusTan. Ha Hell ykaspiBatoTcs haMuiusi, UMs, OTYECTBO PabOTHHKA, HOMEP JTUYHOTO JIeTa.

6.5.2. Bce 1OKYMEHTBI, MOCTYIAONIKE B JUYHOE JI€JI0, PACIIONAraloTCs B XPOHOJIOTHYECKOM MOPSAKE.
JIucThl TOKYMEHTOB, NOALINTBIX B JINYHOE JEJ0, HYMEPYIOTCS.

6.5.3. JIuuHoe nmeno BemeTcs Ha MPOTSHKEHWU BCEW TPYAOBOM AeATENbHOCTH paboTHHKa. M3MeHeHus,
BHOCHMBIE B JINYHOE JIEII0, TOJKHBI OBITH TIOJITBEPKICHBI COOTBETCTBYIOIIMMH JJOKYMEHTAMHU.

7. IEPEJJAYA ITEPCOHAJIBHBIX JJAHHBIX

7.1. Ilpu nepenade mepcOHAIBHBIX JaHHBIX paOOTHHKA PadOTONATENh JOJDKEH COOMI0AATh CIEAYIOIINe
TpeOOBaHUS:

- HE coo0IIaTh MEepCOHAIbHBIC MaHHbIE PAOOTHUKA TPEThEH CTOpPOHE 0€3 MUCHMEHHOI'O COTJacus
pabOTHHUKA, 32 MCKIIOYCHUEM CIy4acB, KOTJa 3TO HEOOXOAMMO B LEJSIX MPEAYNPEKICHHUS YIPO3bl )KU3HUA U
3JI0POBBIO paOOTHHUKA, a TAKXKE B CIIyYasx, YCTAHOBJICHHBIX (eepabHBIM 3aKOHOM;

- HE COoO0OINaTh INEPCOHAIBHBIC JaHHbIC PA0OTHHKA B KOMMEPYECKHX LEISIX 0€3 ero MUChbMEHHOI'O
COTJIACHS;

- IpeAYNPEaUTD JIUL, NOIY4alOIUX epCOHAIbHBIE JTaHHbIE PA0OTHUKA, O TOM, YTO 3TH JaHHbIE MOT'YT
OBITH MCIIOJIL30BAHBI JIUIIb B IIEJIAX, 1151 KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT ITUX JIUI] MOATBEPKACHUS
TOTO, YTO 3TO MNpaBUJIO coOmonaeHo. JIuna, moiydaroniue MepcoHalbHble TaHHbIe PAOOTHUKA, OOS3aHBI
coOuo1aTh KOH(UICHIUAIBHOCTb. J[aHHOE MOJIOKEHHE HE PacHpOCTpaHsSETCs Ha OOMEH MepCOHAIbHBIMU
JTAHHBIMU PaOOTHUKOB B MOPSAKE, YCTAHOBICHHOM (peiepabHbIMU 3aKOHAMU;

- paspemarh JOCTYN K MNEPCOHAIbHBIM JAHHBIM Pa0OTHUKOB TOJIBKO CIEIUAIBHO YIOJIHOMOYEHHBIM
JULAaM, IIPU OTOM YKa3aHHbBIE JIMIA JOJDKHBI MMETh IPAaBO IOJIY4YaTh TOJIBKO TE€ IIEPCOHAIBHBIC JTaHHBIE
paboOTHUKA, KOTOPbIE HEOOXOJUMBI JJIs1 BHITOJHEHHS] KOHKPETHBIX ()YHKIUI;

- He 3arpamuBaTh MHOOPMAIMIO O COCTOSIHUU 3/10pOBbsl paOOTHMKA, 32 UCKIIOUYEHUEM TEX CBEICHMI,
KOTOpBIE OTHOCSATCS K BOIPOCY O BO3MOKHOCTH BBIIOJIHEHNS PaOOTHUKOM TPYAOBOM (QYHKIUY;

- TepenaBaTh NEpCOHAJbHbIE JaHHbIE paOOTHUKA TMPEJCTAaBUTENSIM PAOOTHUKOB B TMOPSIKE,
ycTaHoBJIeHHOM TpynoBbiM KojaekcoM Poccuiickoit denepanuu, 1 orpaHuduBaTh 3Ty HHPOPMAIUIO TOJIBKO
TEMH TEpCOHAIbHBIMM JIaHHBIMH paOOTHHKA, KOTOpbIE HEOOXOAMMBI JJIS BBIMOJIHEHUS YKa3aHHBIMU
MPEJICTaBUTENIAMU UX (PYHKIIUH.

8. JOCTVII K ITEPCOHAJIBHBIM JAHHBIM PALOTHHUKA

8.1. BHyTpeHHUiT AOCTYII (IOCTYI BHYTPH Y UPEkKACHHS).

IIpaBo nocTymna K nepcoHaNbHBIM JaHHBIM paOOTHHUKA UMEIOT:

- IAPEKTOp YUpexKICHUS,

- 3aMECTUTENb TUPEKTOPA,;

- CeKpeTapb;

- caM pabOTHHK, HOCUTEIIb TaHHBIX.

8.2. BHemHuii goctym.

IlepcoHanbHble [aHHbIE BHE OpraHU3alMd MOTIYT IPEACTABIATBCA B TIOCYJAapCTBEHHBIE U



HETOCYJIapCTBEHHBIC (PYHKIIMOHAIBHBIC CTPYKTYPBI:

- HAJIOTOBBIC MHCIICKIINH;

- MPaBOOXPAHUTEIIbHBIC OPTaHblI,

- OpraHbl CTAaTUCTHKHY;

- CTPaxOBbIC arCHTCTBA;

- BOCHKOMATHI;

- Oprasbl COIMAIBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI;

- MMO/IPa3JICIICHUS MYHHUIIMITAJIbHBIX OPTaHOB YIIPABJICHHUS.

8.3. pyrue opranuzaiuu.

CeeneHust 0 pabOTHUKE (B TOM YHCIIE YBOJEHHOM) MOTYT OBITh IIPEIOCTABICHBI IPYrol OpraHH3aI[uu
TOJILKO C IMCHMEHHOTO 3aIipoca Ha OJTaHKe OpraHU3aIliy C TIPUIIOKEHUEM KOITHH 3asiBICHUS PAOOTHHKA.

9. 3AILIMTA IIEPCOHAJIBHbBIX JTAHHBIX PABOTHMKOB

9.1. B nensax obecrieyeHsi COXpaHHOCTU U KOH(PUIECHUUAIBHOCTH MIEPCOHANBHBIX JAHHBIX PAOOTHUKOB
VYupexneHus Bce orneparuy 1mno opopMIICHUI0, POPMUPOBAHUIO, BEJCHUIO U XPAHEHHUIO TAHHOW WH(POPMAIHN
JOJDKHBI  BBITIOJTHATHCST TOJBKO CIEHUAIMCTOM OT/AETa KaApoB, OCYIIECTBISIONIMM JaHHYIO paboTy B
COOTBETCTBUH CO CBOUMH CIY)KEOHBIMH OOS3aHHOCTSIMH, 3a()UKCHPOBAaHHBIMH B €r0 JIOJDKHOCTHOM
UHCTPYKLIUH.

9.2. OtBeTbl Ha NHUCHBMEHHBIE 3alPOCHl JPYrUX OpraHu3aluil W YUYpEeKIECHUHW B MpeAesax Hux
KOMIIETEHIIMM U IIPEJOCTABIECHHBIX MTOJIHOMOYMI Aat0TCsl B MUCbMEHHOM (hopMe Ha OJaHKe MPEANPUSATUS U B
TOM 00beMe, KOTOPBIN MO3BOJISIET HE pa3riialiaTh U3MUIIHUNA 00BEM MEPCOHATBHBIX CBEACHHM O pabOTHHUKAX
YupexneHus.

9.3. Tlepemaya wuH(pOpPMALUHU, COIEpXKAIIEH CBEJACHUS O TMEPCOHAIBHBIX JaHHBIX pPAOOTHHUKOB
opranuzaiuu, 1o TtenedoHy, Qakcy, dIEKTpOHHOM TmoOYTe O€3 MHUCHMEHHOrO corjlacus paboTHHKaA
3anpeniaercs.

9.4. JluuHbple nena U JOKYMEHTBHI, COJepXKalllie IMEepPCOHAJIbHBbIE JaHHbIE PAOOTHHKOB, XPaHATCS B
3anuparonmxcs mkagdax (ceidax), odbecrnednBaroOmuUX 3aUUTY OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

9.5. TlepcoHanbHbIE KOMITBIOTEPHI, B KOTOPBIX COJEPKATCS TMEPCOHAIbHBIE JaHHBIC, TOJDKHBI OBITh
3allMILEeHbl TapOoIsIMU JOCTYIIA.

10. OTBETCTBEHHOCTD 3A PA3I'JIAINEHUE NHOOPMAILINH,
CBA3AHHOMU C ITEPCOHAJIbHBIMU JJAHHBIMU PABOTHHUKA

10.1. JIuna, BUHOBHBIE B HapyLICHUM IOJIOKEHHH 3akoHonaTenscTBa P B 001acTu mepcoHaiIbHBIX
JMaHHBIX TpH 00pabOTKE NEPCOHAIBHBIX JaHHBIX pPaOOTHHMKA, MPHUBIEKAIOTCS K JIUCHUIUIMHAPHOW U
MaTepuaibHOW OTBETCTBEHHOCTH B IOPSAJKE, YCTAaHOBIEHHOM TpynoBbiM koaekcoM P®d wu wuHbIMH
denepanbHBIMU 3aKOHAMH, a TaKXe MPUBIEKAIOTCS K aIMHUHHMCTPATHUBHOW, Tpa)<IaHCKO-TIPAaBOBOW WIIU
YTOJIOBHOM OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBICHHOM (pe/iepanibHBIMH 3aKOHAMH.

10.2. MopansHBIii Bpel, MPUYMHEHHBI PAa0OTHHUKY BCIEIACTBHE HAPYIICHHS €ro IMpaB, HapyIICHUS
npaBui 0OpabOTKU MEPCOHANBHBIX JAHHBIX, a TaKXKe HecOOII0IeHUs] TpeOOBaHM K 3allUTe MEePCOHAIBHBIX
JAHHBIX, YCTaHOBJICHHBIX DenepanbHbiM 3akoHOM OT 27.07.2006 N 152-®3, moiekuT BO3MEIICHUIO B
COOTBETCTBUH C 3aKOHOAATENLCTBOM P®. Bo3memieHne MopaabHOro Bpeaa OCYLIECTBIISETCS HE3ABUCUMO OT
BO3MEIICHHS] UMYIIIECTBEHHOTO BpeJla M IOHECEHHBIX pAOOTHUKOM YOBITKOB.
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